[Insert Community Association Full Name]
Wildlife Habitat Stewardship Committee Charter

	
WHEREAS, Section ____ [insert applicable Bylaws section for the article entitled "Committees"] of the Bylaws of [insert community association’s full legal name] (“Association”) empower the Board of Directors ("Board") to appoint committees of the Board; and

	WHEREAS, the Board desires to appoint a wildlife habitat stewardship standing committee to assist with the management of, and provide on-going education to community residents, regarding the community’s certified wildlife habitats.

NOW, THEREFORE, BE IT RESOLVED, that the wildlife habitat stewardship committee shall consist of [insert maximum number of committee members] who shall be appointed by the Board;

AND BE IT FURTHER RESOLVED, that the following Association members are hereby appointed as the initial wildlife habitat stewardship committee members [include at least one Board member]:

	[insert list of names of initial wildlife habitat stewardship committee members being appointed]

	AND BE IT FURTHER RESOLVED, that [insert name of committee chairperson being appointed] shall serve as the initial chairperson of the wildlife habitat stewardship committee;

AND BE IT FURTHER RESOLVED, that wildlife habitat stewardship committee members shall be appointed prior to the Association’s annual membership meeting for staggered two-year terms; and that appointments made to fill a vacancy shall serve the balance of the term vacated;

[bookmark: _Hlk50450672]	AND BE IT FURTHER RESOLVED, that a chairperson shall be elected by a majority of the wildlife habitat stewardship committee members for a term of office not to exceed one year and shall not succeed himself/herself unless requested by the wildlife habitat stewardship committee and authorized by the Board of Directors. He/she shall preside over all meetings, announce the order of business, state and put to vote all motions brought before the wildlife habitat stewardship committee and appoint sub-committees as required to conduct the wildlife habitat stewardship committee's business;

	AND BE IT FURTHER RESOLVED, that a vice-chairperson shall be elected by the wildlife habitat stewardship committee.  The vice-chairperson shall perform the duties of the chairperson in his/her absence;

	AND BE IT FURTHER RESOLVED, that a secretary shall be designated to record minutes of all meetings;

	AND BE IT FURTHER RESOLVED, that the duties, responsibilities, limitations, meetings and reporting requirements of the wildlife habitat stewardship committee are as set forth in schedule 1 to this charter;



ADOPTED AND SIGNED this ____ day of ______________, 20__, at a duly constituted meeting of the Board of Directors of the [insert community association’s full legal name].


_________________________, Director
[Insert Director’s full name]


_________________________, Director
[Insert Director’s full name]


_________________________, Director
[Insert Director’s full name]


_________________________, Director
[Insert Director’s full name]


_________________________, Director
[Insert Director’s full name]


Schedule 1 to
Wildlife Habitat Stewardship Committee Charter


Duties and Responsibilities

To work in coordination with the Association’s Board

· To prepare an overall wildlife habitat education plan for the Association, to include publications, blast emails, press releases, announcements, surveys, and other communication and promotional materials in a variety of media formats, electronic and non-electronic;

· Coordinate with the Association to oversee the Association’s website and assure high quality, relevant, current content which is consistent in design, message, and branding

· To evaluate and recommend media options for educating Association members and residents on the community’s certified wildlife habitats

· To coordinate with Association management regarding wildlife habitat information for the Association’s new member welcome packet
[bookmark: _Hlk5510318]
· To undertake additional projects as may be directed by the Board from time to time


Limitations

· The wildlife habitat stewardship committee shall not issue orders to any Association employee, nor will any wildlife habitat stewardship committee member have the authority to discipline employees

· The wildlife habitat stewardship committee is not authorized to commit funds of the Association

· No wildlife habitat stewardship committee member shall engage in any activity that would constitute a conflict of interest with the duties and responsibilities of the wildlife habitat stewardship committee

· Wildlife habitat stewardship committee members are prohibited from accepting any form of gratuity, any form of remuneration from suppliers, contractors, realtors, property owners, or any other person doing business, attempting to do business, or in conflict with or in competition with the Association



Meetings

· The wildlife habitat stewardship committee shall meet monthly at a scheduled time and place. Additional meetings may be held if required or desired by the wildlife habitat stewardship committee

· A member wishing to make a motion to the wildlife habitat stewardship committee for consideration should transmit a copy of the motion to the chairperson and Association staff liaison for attachment to the agenda for the next scheduled meeting. The subject of the motion shall be made an agenda item. Sub-committee reports need not be attached to the agenda. Consideration for adoption can be made when the report is presented to the wildlife habitat stewardship committee.

· A member wishing to have an item placed on the agenda shall provide the request any backup material to the chairperson and Association staff liaison for attachment to the agenda prior to distribution.


Reports

· Minutes of meetings shall be submitted to the office of the Association’s manager for distribution and filing no later than Thursday immediately prior to the regularly scheduled Board meeting

· Annual report of wildlife habitat stewardship committee activity to be completed in accordance with the provisions of the Bylaws

· Sub-committee final reports shall be signed by the sub-committee chairperson and distributed to the wildlife habitat stewardship committee as a whole at the time of presentation. If the chairperson elects to electronically transmit reports in advance of the presentation, they shall be deemed signed by the chairperson upon transmission to fellow wildlife habitat stewardship committee members. Report presentations will be separate agenda items. If a report was not agreed to by a unanimous vote, a minority report may be presented.
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